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Creating Your Poster Presentation

TECHNICAL TIPS
1. Use PowerPoint only (the poster printer in the CDU Library has PowerPoint 2010)

2. Open PowerPoint( Design ( Page Setup
a. Choose the slide orientation (i.e. landscape or portrait). 

b. Choose the poster dimensions. The CDU poster printer can output, at the largest, 36” x 48” (portrait) or 48” x 36” (landscape) in PowerPoint. 

c. Scientific posters are usually 48“ x 36”( landscape), or larger

3. Font size

a. Title: 55 to 60 

b. Affiliation:  45 to 50

c. Author(s)’ name(s): 35 to 40

d. Data: 26 to 30

4. Make sure that the poster is one, single large slide.  
5. Keep the background color light.

6. Use the most recent CDU (Charles R. Drew University) and UCLA logos, on the top left and right, respectively.

7. Proofread your poster.  Check for typos and have a colleague re-check it.

8. Email your finished poster as an attachment to Drs. Bazargan-Hejazi (sharzadbazargan@cdrewu.edu) and Teruya (staceyteruya@cdrewu.edu)
Note: Once your poster is approved, it will be sent to posters@cdrewu.edu . Posters are generally printed within 48 hours of receipt. All posters are picked up from the CDU Health Sciences Library. 

HELPFUL HINTS AND TROUBLESHOOTING

1. Save your work often!
2. Dimensions and orientation

a. If these are not correctly set, your poster will never print correctly.  Adjust these when creating your poster and again when selecting printing options.

3. Importing, or copying and pasting an image or a graphic into your poster file and resizing it can result in a blurry image.

Dr. Bazargan: FINAL TOUCHES

1. Use an attractive combination of colors

2. Remember to add the current CDU and UCLA logo at the top, one on each side

3. Try to reduce number of words in the poster by using bullets or numbered lists. There is no need to have full sentences. Remember, you will be there in person to explain and clarify the content of the poster. Most people will not bother to read full sentences in a poster. 
4. Do not use font sizes less than 20.  People should be able to read your poster from a couple of feet away.

5. Add graphs and charts instead of a table to present sample and/or main characteristics, highlights.
6. To present bivariate or multivariate analysis, you can get away with tables if you only report main points in bullet form, along with the main statistical test results such as T-test, Chi square, Odds, Confidence Intervals, and p values, where applicable. 

7. Check (and double check) fonts, spacing between words in the text, and also the space between bullets and the proceeding paragraphs. Make sure all are consistent.
8. There is no need to include text that you have already presented in a graph (redundant).
9. You do not need to list references.  However, you can print your poster as an 8 ½ X 11” handout and list your references on the back, along with your contact information.  People usually appreciate having a copy of the poster to take with them.

10. Some attractive, relevant pictures and images can enhance your poster.  However, inappropriate or too many graphics will distract from it.

11. Remember that a poster is like a piece of scientific art. The artistic part of it is as important as its scientific component in attracting attention. If people do not like the look of it, they will be attracted to it. Once you attract them, then you will walk them through the main points.
�








2/22/16 st


